Email Draft – Attending the 2017 Great Place to Work Conference (Please edit to meet your needs)
To: <Insert Manager Name>


Subject: <Request to Attend the 2017 Great Place to Work Conference>
Dear <Manager Name>
I would like to request approval to attend the 2017 Great Place to Work Conference on May 23rd-25th, 2017 in Chicago, Illinois. This Conference is Great Place to Work’s 14th annual conference and the only national event that teaches, inspires and connects professionals across industries and functions to strengthen workplace culture through building high-trust.  I’ll have access to unique practices and information from the country’s Best Companies to Work For® such as PwC, Cisco, Salesforce, Genentech, PayPal, EY and other thought leaders and can bring this information back to implement here at <Company> to enrich our own workplace culture. Last year’s conference was approved for 8.75 (General) recertification credit hours toward PHR, SPHR and GPHR recertification through the HR Certification Institute, with select breakout sessions qualifying for Business credit.
In addition to the breakout sessions that include sessions by Dropbox, Deloitte, , IKEA, Workday and more, I’ll be able to network with hundreds of professionals, all who are responsible for driving the connection between business success and workplace culture within their own organization. Here’s what a few of last year’s attendees said about their experience:
“Attending the Great Place to Work® Conference is an opportunity to celebrate, learn, network and be inspired by other like-minded leaders.”  Executive Director, WellStar Health System

“The conference was very inspirational!” Director of Dibearsity and Associate Exbearience, Build-A-Bear Workshop, Inc.
“I find them to be incredibly invigorating. It emphasizes and clarifies what "trust" means by having people present real, feasible things they did at their company.” Communications Manager, Allianz Life Insurance Company of North America
“Inspiring speakers, terrific connections and workplace ideas that stick are a few of the reasons I look forward to attending again.” Director, Communications, SAS
This is the approximate cost of my attending the 2017 Great Place to Work Conference:

Airfare:

$     
Hotel:

$     
Meals:

$     
Registration:
$      

Other expenses:
$     
Total cost:        
$     
By attending the 2017 Great Place to Work Conference, I believe I can have a positive impact on the culture here at <Company>. Thank you in advance for your support and please let me know if you have any questions.
<Name>
